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METROP@LIS

A Your session has timed out, Please log in again.

Usemame

Password

Ll Remember username

FOrQottEn Your UseTname or password?




METROPGOLIS

To reset your password, submit your username or your email address below. If we can find you in the database.
an email wall be sent to your email address, with instructions how to get access again.

Search by username

Username R |

Search by email address

Email address -




ME.TROPUS = HOME = DASHEOARD

RECORD OF LEARNING | FIND LEARNING M Ql = . Test User

- @ Dashboard | Home
& Navigation

Dashboard

1 COURSESTO 0 OVERDUE 0 COMPLETED
= Home H 0O ﬁ COURSES COURSES

» Site pages

» My courses
« Leaderooa BADGES CALENDAR REWARDS
n Site Home VIEW VIEW VIEW
# Calendar
July 2018
& COURSES i= LEARNING PLAN & LEADER BOARD
Your Recent Courses Your Learning Plan Your LeaderBoard




METROPUS = HOME = DASHBOARD = RECORD OF LEARNING | FIND LEARNING 8 4 B . Test User

o @ Dashboard | Home
& Navigation

Dashboard

r COURSESTO OVERDUE COMPLETED
s Home u 1 0o ﬁ 0 COURSES ‘ O COURSES
» Site pages
] My‘ COUrses
o Leaderboad BADGES CALENDAR REWARDS
v Site Home VIEW VIEW VIEW
B Calendar

July 2018
& COURSES i= LEARNING PLAN & LFADER BOARD Click to Continue
Your Recent Courses Your Learning Plan Your LeaderBoard

..l

T




& Naugaion QUALITY MANUAL

Dashboard @ Dashboard | Non_technical | Quality Manual
Home
' Your progress )
p Site pages
w Curent course
v Quality Manual General
p Participants .
p General n
News forum
p My courses Q
Demo session
B Leaderboard @ 0
; Ciick to view course 0
v Site Home
E/ Assessment on Quality Manual 0
LeaderBoard
i

Quality Manual

You are logged in as Test User Log out




RECORD OF LEARNING ~ FIND LEARNING

METRQPOLIS =S HOVE  DASHEOARD

Search courses Q

& Navigaton Quality Manual
Dashboard @8 Dashboard | Non_technical Quality Manual | General | Quality Manual
» Home .
Quality Manual
» Site pages

Number of attempts allowed: Unlimited

Number of attempts you have made: 1
(Grade for attempt 1: 0%

* Quality Manual P

Grading method: Highest attempt Click Enter
y Participants Grade reported: 0%

v Current course

» Badges
 General
Cy News forum
(HDemo session
& Quality Manual

Assessment on Quality
B Manual

% DAE MKE



METROPOLIS = HOME DASHBOARD RECORD OF LEARNING FIND LEARNING =& yay | ==} ‘ Test User

Quality Manual ey

Dashboard @ Dashboard ' Non_technical / Quality Manual | General © Quality Manual

= Home

Quality Manual

Quality Manual

» Site pages
<
~ Current course
~ Quality Manual
» Participants

» Badges

~ General

i Ly METROP@LIS

The Pathology Specialist

®Demo session
& Quality Manual

Assessment on Quality
£ Manual

M DNE NNE

Quality Manual
START n

Click Start to begin.

® Go To Assessment

You are logged in as Test User Log out -




QUALITY MANUAL

Dashboard @ Dashboard | Non_technical | Quality Manual
- Your progress €)
) Site pages
w Current course
v Quality Manual General
} Participants .
p Genera “
b My courses () News forum
# Leaderboard @_ Demo session ]
x Site Home E Quality Manual .
Q Click to view course 0

Quality Manual

You are logged in as Test User L




METROPOUS = HOME =~ DASHBOARD  RECORD OF LEARNING | FIND LEARNING

@ Dashboard | Non_technical Quality Manual / General | Assessment on Quality Manual

Test User
o o 3 4 5 6 T QUEST|ON 3 Not yet answered Marked out of 100
8 9 10
Finish atiempt .. Quality Management System (QMS) is described in

Select one
a
Policy

() b. Quality System Procedure
0 ¢ Quality Manual
) d. None of the above

Next




METROP I_|S = HOME | DASHEOQARD = RECORD OF LEARNING FIND LEARNING

@ Dashboard | Non_technical | Quality Manual | General | Assessment on Quality Manual | Summary of attempt

Test User

o ° ° o o ° 7 Assessment on Quality Manual
e ° o Summary of attempt

Finish attempt ... Question Status

O O O . Answer saved
2 Answer saved
3 Answer saved
4 Answer saved
5 Answer saved
6 Answer saved
7 Mot yet answered
8 Answer saved
9 Answer saved
10 Answer saved

Return to attempt
This attempt must be submitted by Sunday, 15 July 2018, 2:32 AM.

Submit all and finish

You are logged in as Test User Log out




Search courses Q

@ Dashboard | Non_technical | Quality Manual | General | Assessment on Quality Manual
Test User

0000000 e
oo @ State Finished

Sunday, 15 July 2018, 2:30 AM

Sunday, 15 July 2018, 2:22 AM

Show one page at a time Completed on
Finish review )
Time taken 8 mins 38 secs
QUESTION 1 Incorrect Marked out of 1.00

Choose the correct statement with regard to Quality manual ?

Select ane;

Ca
Atype of SOP X

b. Statement of policies

¢. Needs no supporting document

d. All of the above



HOME = DASHBOARD  RECORD OF LEARNING ~ FIND LEARNING

Search courses Q

& Navigation Quality Manual
Dashhoard @ Dashboard | Non_technical Quality Manual | General | Assessment on Quality Manual
» Home .
Assessment on Quality Manual
} Site pages
Time limit: 10 mins
» Current course

Grading method: Highast grade

 Quality Manual .
Summary of your previous attempts

» Participants
) Badges Attempt State Review
- General 1 Finished Review
Submitted Sunday, 15 July 2018, 1:48 AM
News forum N )
2 Finished Review
Demo session Submitted Sunday, 15 July 2018, 230 AM

& Quality Manual

Re-attempt quiz

Assessment on
B Quality Manual

[3 PDF ONE

b Iy courses



METROPUS = HOME = DASHBOARD = RECORD OF LEARNING | FIND LEARNING A B . Test User

Dashboard @ Dashboard | Non_technical | Quality Manual / Badges | Course badges

» Home

» Site pages

-_@ There are no badges available.

» Participants

» General

» My courses
w Leaderboard

» Site Home




METROP@LIS o
Search courses

& Navigation Test User

Dashboard b Dachboard | Profile
» Home
* Site pages
» My courses
o Leaderboand
Test User

= Site Home

Discussions

Replies

About Me

DASHBOARD ~ RECORD OF LEARNING  FIND LEARNING

Your Profile

Assigned Courses

Myleaming Courses  Prefierences
! o . )



HOME = DASHBOARD = RECORD OF LEARNING =~ TEAM = REPORTS = FIND LEARNING

Search courses Q

& Navigation
Dashboard @ Dashboard | Course LeaderBoard
= Home
_ Course LeaderBoard
» Site pages
» My courses Course

» Rewards

Please Select 3 Course T

» Leaderboard :D@

» Report

» Site Home

You are logged in as Admin User Log out

Admin User




METROPOUS = HOME = DASHBOARD | RECORD OF LEARNING =~ TEAM = REPORTS = FIND LEARNING

Admin User

Search courses Q

& Navigation

Dashboard @ Dashboard | Course LeaderBoard

® Home

_ Course LeaderBoard

» Site pages

» My courses Course New Microsoft Excel v

® Rewards

» Leaderboard

» Report

= Site Home
Rank Fullname Quiz Name Score Job Role Department
1 tejal shinday excel quiz 8 Software Developer fMumbai

You are logged in as Admin User Log out



METROPOUS = HOME =~ DASHBOARD = RECORD OF LEARNING = TEAM | REPORTS | FIND LEARNING N Admin User

Search courses Q

& Navigation

Dashboard @ Dashboard | Leaderboard | LeaderBoard
» Home

. LeaderBoard
b Site pages

+ My courses
Course LeaderBoard Il LeaderBoard

» Rewards

» Leaderboard

s Report

n Site Home

You are logged in as Admin User Log out



METROPOU S = HOME = DASHBOARD

RECORD OF LEARNING = TEAM = REPORTS = FIND LEARNING Admin User

Search courses Q

& Navigation
Dashboard @ Dashboard | Overall LeaderBoard
s Home
_ Overall Leaderhoard
» Site pages
» My courses
* Rewards Rank Fullname Score Job Role Department
Leaderboard
" Leademer 1 Vaibhav Mehta 15 NA NA
» Report
2 charmi shah 8 NA NA
 Site Home
3 tejal shinday 8 Software Developer Mumbai

You are logged in as Admin User Log out



Video Conferencing in
LMS

A step by step guide for utilizing the Big Blue Button functionality for
using video conferencing session through LMS



METROPOUS = HOME = DASHBOARD | RECORD OF LEARNING

- - COURSES 2.
Search courses Q

To access the video

& Navigation MetropO"S o
conferencing functionality, Dasboard B omions o S
follow the steps given below: " flome
PS8 ) S pages Search Courses: 5 records shown
1. Click on Find Learning ) My courses v Filter by search
Y

indicated by 1 » Leaderhoard

Type 6
2. A d ro dOWﬂ Wi | | open select " Site Fome [] E-learning (5) Course Name Start date Content

. P pen, [ Blended (0) @ T,
- (] Seminar (0) 6 Routine Venipuncture 18 May 2018
Courses indicated by 2 as below e
: 0 Quality Manual 3. 18 Apr 2018 0 Qrla
3. Courses page will open. Select
. Conten:.;y . @ QAInduction 18 Apr 2018 QEE

Quality Manual from the below 0 3 Ascgnment (0)

1 () BigBiueButtonBN (3) & NewPOSH 10 Apr 2018 D EREL
screen [ & Book (0)

[ [ Certificate (4) 6  New Microsoft Excel 10 Apr 2018 v a

[ ® Chat (0)

. [ & Seminar (0)
Ims.metropalis.healthcare/shezar/coursecatalog/courses,php




QUALITY MANUAL

@B Dashiboard | Main Category |/ Quality Manual

Your progress £)

General

It will redirect you to new page. “ @D
D) News forum

Click on Demo session to start ® Dpemo session 0
ﬁ Quality Manual

O

new session.

E, Assessment on Quality Manual
Certificate on Quality Manual

Mot available unless: The activity Assessment on Quality Manual is marked complete

@ Video O

O




METROPOUS HOME = DASHBOARD = RECORD OF LEARNING = FIND LEARNING B A B . TestUser User

Search courses Q

& Navigaion Quality Manual
Dashboard @B Dashooard | Main Category | Quality Manual - General | Damo session
® Home D .
. . emo session
It will redirect you to next page. BET
. . . = Current course This conference room is ready, You can join the session now.
Click on Join session to start |
« Quality Manual
new session. » Parcpants
+ Badges Recordings
You can view the recording of < Geners
Recording Activity Description Date Duration
. 1 . 2y News forum
the pr‘eVIOUS sessions. C| |Ck on prasentation Demo session Wed, 18 Jul 2018, 12:52 PM IST 1
®Demo session
: : : . Click to view Previous
the link, a video will start play. &Qualty Manua S
Assessment on Quality
#Manual
[sVideo
» My courses
® | eaderboard

» Site Home




You must have adobe flash
player plugin installed in your
browser. If you have Adobe flash

player installed in your system,

the page shown below will

appear. Click on the icon to

enable flash player.

v

Ve

Click to enable Adobe Flash Player




A pop-up will open. Click on
allow to run flash. In case, if no
pop-up is showing nor moving to
next screen, then check the
address bar of your browser. A
red cross might be there to

indicate that the browser has

blocked the pop-up message.

Click the red cross and select

always allow.

..-install.blindsidenetworks.com wants fo

’- Run Flash

X

I:DI Allow || Block




@M)Nueluuon Virtual conference S -AC = .

Presentation detauit pat Chat

Velkome 10 Virtual conference

To understand how BiaBlueBution works

: How do you want to join the audio? X
A new screen will pop-up —_——
showing 2 options: 0
1. Microphone; &J ﬂ
2. Listen only. E=>  Mieropone Listen Only
|

Select the microphone option.




A new screen will pop-up asking

the permission for using

microphone. Click on allow. You
must have plugged-in your ear-
phones in your PC to use

microphone.

@Bog!luel

[

& Use your micraphane

=

X
..-install.blindsidenetworks.com wants to %

nsion of Cash Management- AM Boot Camp.ppt

Click Allow to give Chrome
permission to use your
microphong.

8 BoBlusRution Inc (buld 879

Chrome Microphone Permissions

e *

Chat
Public  Oplions
Vel omé 10 Virtual Classroom!
To understand how BigBlueBution works



An audio test will run for few

seconds.

@Bﬁgﬂlutﬁullon Virtual Classroom

© 2018 BugBiueBution Inc (buld 879

§ n v

Presentation: Supervision of Cash Management. AM Boot Camp.ppl

Audio Test

Caling ..

Chat

Public  Oplions

\Welkome 1o Virtual Classroom!

To undérstand how BigBlueBution wors



It will ask you to use camera,

click on Allow. To check your

microphone is working fine

or not, speak in to your mic
and see if the bar shown in
below screen is moving or

not. Click on Next.

) figiiuel  install.blindsidenetworks.com wants to

B Use your camera

=

‘ Allow H Block ‘

Y O

msion of Cash Management. AM Boot Camp.ppl

© 2018 BgBlusBution Inc_ (buld 879

Audio Test

Use a headset with a microphone for best audio experience.

®
@ )

Speak into your microphone. You should see the bar move. If not, choose another mic.

Default - Microphone (Realtek High Definition Audio)

v

0% Gain 100%
[ N R A S

»ﬂ Test Speakers Cancel

Chat

Public Ophions

Vel ome 10 Virtual Classroom!

To understand how BigBlueBution wons



@Mmutﬁulim Viriual Classroom . O . Shorteul Kavs (5

Presentation: Supervision of Cash Management. AM Bool Camp.ppl u Chat
Public  Options
Audio Test ® Wekcome 10 Virtual Classroom!
An echo test will run. You To understand how BIOBLEBUION works
need to speak few words and Use a headset with a microphone for best audio experience. “ .
check if you can hear it back. “

Click on yes, if the test is

[fyou are using a headset (or earbuds), you should hear the audio from your headset --
not from your computer speakers.

Thisis a private echo test. Speak a few words. Did you hear .ﬂ No
audio?

Next Test Speakers Cancel

pass, otherwise click No.




New pop-up will be shown,

record the

to allow vyou

meeting. Click on OK.
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. Start i
) sigBiuesutton  Vitual Cassroom 8. Mute/ Unmute g]n o |+ DéShareyourPC ° EEH"@ shorcutkeys @) | (>

S Screen rec here...
A screen with multiple features will |- 0 | / Presentaton: defautpdt 1+ Audio enabld 3 Share your o\ [ om Logour, |
appear: £ Admin Useryou) disable webcam Public | Oplions
_ _ _ 7. For One to one Chat, click Reré...
1. Enable/ disable the audio while [EERPT™ Welcome to
Y b BigBlueButt Wekcome to Virtual Classroom!
_ sers can be iaBlueButton
the conference going-on saenh here g To understand how BigBlueButton works
d:" — see our lulorial videos
2. Share your webcam Only this Pcl':::'" of St s pon e v Yo ointhe 21 bidge clck he headset
screen would be EoTpIRACng Fymiam for oreing ixaming icon {upper-left hand comer). Please use
3. Share your PC screen shared with other Cickth imagas on the ight o view a headset to avold causing noise for
members hutorial videos for instructors and others,
students
4. Chat with active users o e This session may be recorded
5. Share the whiteboard o|# Yeso - e
TruelFalse "o proec the folowing T | Condiions,
6. Upload presentation Webcams -0 = Because this server is used for testing,
Start a MEIT your sessions and recordings may be
. : : Shared webcam Poll ) accessible by others and will be
7. View list of active users NEICIT Vi perodicall deleted. We offer hosting for
MRICIDE RinRlueRutton with nermanent recnrdinns
8. Mute/ Unmute the session L i Maximize the prewmi 4] Type your text here...
H|| = Custom Pl 1 | > =]
9. Takea Poll _ Iﬁ] 5. Click here to slﬂre Select layout and apply to
© 2018 BigBeBten o (vuid 875" g"“ 3? fo upload your Whiteboard |WeSRTCAo] | Exgs - | BagHye members {5 1«
resentation




@BIgBIueButton Virtual Classroom 0 o v O (*  Shorcutkeys @) [

Users -0 Presentation; default.pdf -0 Chat -0

S Admin User Public =~ Options

s )
O AdminUseryou) g You can draw shapes, write 1316
your text here

Welcome fo Virtual Classroom!

Share WhitEboa rd: Cl ICk on the To understand how BigBlueBution works

see our tutorial videos.

right headed arrow highlighted in To join the audio bridge click the headset

icon (upper-left hand corner). Please use
a headset to avoid causing noise for

below screen to open a white others,

\, / This session may be recorded.

paper. Only the white board

@ @ This BigBlueBution server is fregly

: : provided by Blindside Networks under
pO rtion Of yO ur screen Wwi | I be the following Terms and Conditions.
Webcams -0 Because this server is used for testing,
your sessions and recordings may be
accessible by others and will be
perodically deleted. We offer hosting for
(il llda e Bk fo e ea nvwhhatcard) RinRlueRutton with nermanent recordinns

@ F ¢ 25 )<::I e & e

shared with active members.

© 2015 BigBlueButton Inc. (build 879) [ WebRTC Audio ] | English v | | Default Layout D=

]




@Blgbluesutton Virtual Classroom § o O (® | Shotcutkeys (@) [

| b . . h . h Users -0 Presentation: default.pdf -0 Chat -0
A tool box is given at the right o NI
side of the whiteboard. Only the [ Admin Useryou You can draw shapes, write 1440
your text here %
1| Welcome to Virtual Classroom!
moderator can see the tool box. Ll
O To understand how BigBlueButton works
You can select any tool from that " | seeourluloral videos
. A To join the audio bridge click the headset
to d raw d Iffe rent Sha pes an d f icon (upper-left hand comer). Please use
v a headset to avoid causing noise for
. others.
write text. You can also allow T
® This session may be recorded.
multi user d raWingr by C“Cking on @ @ This BigBlueButton server is freely
(-) provided by Blindside Networks under
1 1 1 1 the following Terms and Conditions.
the icon h IghllghtEd in below Webcams -0 1 Because this server is used for testing,
. : : a | Yoursessions and recordings may be
screen. With multiuser drawing accessibl by others and wil be
perodically deleted. We offer hosting for
bl d t d t I {iasida e bl or e s n whiaoard) l RinBlueRutton with permanent recordinns
enapieqa, stuaents cCan also use
Multi-user Drawing = > e
the toolbox. @ F <%0 iy -

Multi-user Drawing

@ 2018 BigBlueButton Inc. (build 879) @ English v | | Default Layout v b

"}




Screen share: you can share your
screen with active users by
clicking on icon highlighted in the
upper side of the below screen.

You must have updated version

of java installed on your machine

to use this feature. Click on Start

@ BigBlueButton | Virtual Classroom

-0 Presentation: default.pdf

= 10

(® | shofcutkeys () [

-0 Chat -0

Public =~ Options

13:16

Welcome to Virtual Classroom!

To understand how BigBlueButton works

Screen Sharing: Presenter's Preview

LSS

1. Locate 'screenshare.jnlp’ 2. Click to open

Share: | Fullscreen | =

The steps below will guide you through starting screen sharing (requires Java).

0 ©

‘-

3. Accept the certificate

»@ Cancel

© 2015 BigBlueButfon Inc. (build 879)

[ WebRTC Audio] | English v | | Default Layout N =IEN



Clicking on start, will download

the screenshare.Jnlp file. Locate

& open the file and accept the

certificate.

@ BigBlueButton ' Virtual Classroom

Users -0 Presentation: default.pdf

S Admin User

You can draw shapes, write

] Admin User (you) 0

your text here

/O

Screen Sharing: Presenter's Preview

The steps below will guide you through starting screen sharing (requires Java).

' 4

werdan

Webcams
1. Locate 'screenshare.jnlp’ 2. Click to open

Share:  Fullscreen | v

3. Accept the certificate

:D Start

© 2015 BigBlueButton Inc. (build 879)

O screensharejnlp &

@
Cancel [ o
[WebRTC Audio] | English v

Default Layout =2

(®  shotcutkeys () [

Chat -0

Public Options

13:16

Welcome fo Virtual Classroom!

To understand how BigBlueButton works
see our futorial videos.

To jointhe audio bridge click the headset
icon (upper-left hand comer). Please use
a headset to avoid causing noise for
others.

This session may be recorded.

This BigBlueButton server is freely
provided by Blindside Networks under
the following Terms and Conditions.
Because this server is used for testing,
your sessions and recordings may be



@BIgBIueButtnn Virtual Classroom ") o v [ (0 ShoricutKeys () [
Users -0 Presentation: default.pdf -0 Chat -0
& Admin User (you) i) Public Options
12201

: Welcome to i
Upload presentation: you can BigBlueButton

Welcome to Virtual Classroom!

To understand how BigBlueButton works
see our tutorial videos.

upload your presentation file — &

BigBlueButton is an open saurce wab To join the audio bridge click the headset

h ere an d can p rese nt it to conferencing system for on-line leaming. icon (upper-let hand comer). Please use
Click the images on the right to view a headset to avoid CaUSiﬂg noise for
. : . tutorial videos for instructars and others.
multiple active users. The file can sudents
If you need help with your audio, watch This session may be recorded.
sefting up audio.

be in any format. Click on icon 0@

This BigBlueButton server is freely
provided by Blindside Networks under
the following Terms and Conditions.
Because this server is used for testing,
your sessions and recordings may be
accessible by others and will be
be I Ow screen. 0 Viwer perodically deleted. We offer hosting for
RinRlueRutton with nermanent recardinas

To view more tutorial videos, along with
information on the open source project,

hlgh“ghtEd in Iower par‘t Of the Webcams 5 visit bigblugbution.org.

o | = 1/5 > e .-:-. e

© 2015 BigBlueButton Inc. (build 879) [ WebRTC Audio ] | English v | | Default Layout =

"]




@MNUQWHM Virtual Classroom 1} H o> 0 . Shareul Kavs (5

Useis O Presenlation delault pdf D Chat
S Agmin User Public  Options
) Admin Usertyou) Add Files to Your Presentation X

Welcome 10 Virual Classroom!
You can upload any Office or Portable Document Format (PDF) document. For the

best result we recommend uploading a PDF. To understand how BigBiueBution works

S&¢ our [ulonal videos

Nofile selected o Select File Upload :
join the audo Dnage CaCk ihe headsel

JA pop-up will o pen, Sse lect the [ Enable download of presentation ; Mad.s.:uo-;u:t;-d.w;smg ::::',;"

others
presentation file from here. Click

on select file.

default pdf Show
Webcams

& 2018 BugBlusBution Inc_ (buld 879 [WebRTC Audio]  Engs v DetastLay




Your file will be selected. You

need to upload the file by clicking

Upload button.

Add Files to Your Presentation

X

You can upload any Office or Portable Document Format (PDF) document. For the

Test File.docx

best result we recommend uploading a PDF.

Select File

[] Enable download of presentation

: Upload

{

default pdf

Show




If you have uploaded the file of

extension other than PPT, it will
convert the file first before

starting the presentation.

Add Files to Your Presentation

Progress: Upload completed. Please wait while we convert the document.

LOADING 0%

default.pdf




Respond to Poll:

When moderator will ask for the
Poll, it will

appear on your

screen. It is highlighted in the

beside screen. Click on the Yes/

No to vote your poll.

@ BigBlueButton  Demo session

Users
CJ Admin User 0
TestUser User (yc 0
Webcams

© 2018 BigBlueButton Inc. (build 912)

-0

Presentation: default.pdf

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online leaming

WEBCAMS
Hokd visal meelings.

CHAT
Send public and private

messages.

AUDIO EMOJIS
Communicate using high Exprass yoursel,

guality audia.

BREAKOUT ROOMS POLLING BCREEN SHARING MULTI-USER WHITEROARD
e Group users into ° Pall your users anylime. o Share your seraen. o Draw topether.
braakoul raoms lor team
collabaration.
For more information visit bigbluebufton.org +
Respond to poll
Yes No

[ WebRTC Audio] | English

v

ShotcutKeys | () | (@

Chat -0
Public Options
13:56
Welcome to Demo sessionl

To understand how BigBlueButton works
see our tutorial videos,

To join the audio bridge click the headset
icon (upper-left hand corner). Please use
a headset to avoid causing noise for
others.

This session may be recorded.

This BigBlueButton server is freely
provided by Blindside Networks under
the following Terms and Conditions.
Because this server is used for testing,
your sessions and recordings may be
accessible by others and will be
perodically deleted. We offer hosting for
RinRlueRutton with nermanent recordinns

LY
Default Layout LRI



Chat functionality: You can chat
in two ways; Public Chat and
Personal Chat.

For Public Chat, you just need to
type your message in the text
area of the below screen and

click Enter. The message will get

appear on the chat panel of all

the active participants of the

session.

 Chat O

Chat - O
Public Options

Admin User 14:49

Hello Folks,

Admin User 2 15:00

Hello Folks.. This is a test message.

TestUser User 15:20

Hello Sir.. How are you?

Hello Sir.. How are you?

Public Options

Admin User 2 12:00
Hello Folks.. This is a test message.

TestUser User 15:20
Hello Sir.. How are you?

Moderator View




Private Chat:

For Private chat, Click on Options
and select the participant from
the list. Here, we select Admin
User.

You can see in second screen.

The message can be written like

this and press Enter to send.

Chat - O

Chat - 0O

Public Options

Select a person to chat with privately

|| Admin User I

Testlser User

Chat Options

Chat Message Font Size 14 | =
Audible Chat Motification []
Public Chat Options 0T

Public Admin User Options

1528

You can close this tab by using the key
combination control+E.

Hi Sir. This is private message] e




@ BigBlueButton | Demo session

Users -0
T Admin User 0
TestUser User {yc 0
©
Webcams - O

© 2018 BigBlueButton Inc_ {build 912)

Presentation: default.p

CHAT

Send pul
[UEELENT

BREAKDY
Giroup u
breakout
collaborg

100%

:> shoricutkeys | ® | (@
O Chat - O
Public Admin User Options
15:28
You can close this tab by using the key
combination control+E.
TestUser User 15:32

Hi Sir.. This is private message

0%

g O~

Shortcut Keys —Ox
Global shortcuts | »
The full list of shertcuts are only supported in Intermet Explorer.
Shortcut Function

control+Minus Minimize current window

control+Plus Maximize current window

controlshift+0 Focus out of the Flash window
control+shift+1 Move focus to the Users window
control+shift+2 Move focus to the Webcam window
control+shift+3 Move focus to the Presentation window
control+shift+4 Move focus to the Chat window
control+shift+h Move focus to the Closed Caption window
control+shift+B Open webcam sharing window fresoarn
control+shift+H Openlfocus to shortcut help window
control+shift+L Log out of this meeting

control+shift+R Raise your hand

control+shift+K Breakout rooms window

control+shift+M Mute and Unmute your microphone
control+shift+A Mute everyone but the Presenter
control+shift+l Focus the chat input field

[ WebRTC Audio |

English

v | | Default Layout
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